CALI FORNI A STATE PERSONNEL BQARD
Date of |ssue: Septenber 23, 1993
MEMO TO  ALL STATE AGENCI ES AND EMPLOYEE ORGANI ZATI ONS

SUBJECT: DELEGATI ON OF CAREER EXECUTI VE ASSI GNVENT ( CEA)
EXAM NATI ONS

The purpose of this nenorandumis to inform departnents and

enpl oyee organi zations that the State Personnel Board (SPB) is

del egating the approval of Career Executive Assignnment (CEA)

exam nations to departnents effective COctober 15, 1993.
Departnents will no | onger be required to obtain approval for CEA
exans from SPB staff.

The SPB has recently revised Sel ection Manual Section 5650 Career
Executive Assignnent, to provide guidance to departnents in

adm ni stering CEA exam nations. Section 5650, Appendix A,
outlines the Governnent Codes and Regul ations with which
departnments are expected to conply when adm ni stering CEA

exam nations and nmaki ng appoi ntnents. Departnents nust retain
docunentation in their files to denonstrate that appropriate
criteria were followed in the CEA exam nation and appoi nt nent
process.

Departments wll still be required to submt the "CEA Exam nation
Tel ephone Announcenent"” form (Appendix B in the SM 5650) to the
SPB Exam nation Services Unit. The CEA exam announcenent nust be
on the recorder for a mninmmof five working days and w ||
remain on the tel ephone recorder through the final file date.

Departments wll also still be required to submt the "Report of
Appoi ntnment to a CEA Position" form (Appendix Gin the SM 5650)

along with the "Summary of Ethnic, Sex, and D sabl ed Conposition
of Conpetitors Applying for CEA Exam nation"” form (Appendix Hin
the SM 5650) within 30 days of the effective date of appointnent.

The revised Section 5650 is being distributed to all subscribers
to the Selection Manual under separate cover. The Departnental
Services Division (DSD) staff are available to advise departnents
on the appropriateness of the overall CEA process and to answer
specific questions as they arise. DSD staff can be reached on
(916) 653-0818, Cal net 453-0818, or TDD (916) 653-1498.
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