CAL|I FORNI A STATE PERSONNEL BOARD
Dat e of |ssue: March 3, 1992

MEMO TO ALL STATE AGENCI ES AND EMPLOYEE ORGANI ZATI ONS, and ALL
HOLDERS OF ThE PERSONNEL MANAGEMENT POLI CY AND
PROCEDURES MANUAL ( PMPP)

SUBJECT: Staff Services Analyst Transfer Policy (Rescission)

State Personnel Board File Reference: Should be kept and filed
in PMPP Manual Section 315- Transfer

At its January 21, 1992, neeting, the five-Menber State Personnel
Board (SPB) reviewed and adopted the staff recommendati on that
the Staff Services Analyst (SSA) Transfer Policy be rescinded.
Thi s nmenorandum super sedes and repl aces pi nk nmenoranduns dat ed
April 12, 1979 and Septenber 12, 1990.

The net effect of this action is that the classification of SSA
is now treated in the same manner as all other classifications
within State service for purposes of determ ning the
appropriateness of a lateral transfer into the class. Al
transfers nust continue to be in accordance wth the general
provisions for lateral transfer as contained in CCR Sections 425,
430- 433, 435 and 444. Additionally, see PMPP Manual Section 315
for policy and procedure guidelines regarding transfers.

SPB Rule 433, in addition to providing for transfer between

cl asses, forbids transfers within the "sane class series." The
Board specifically noted that although the classes of Managenent
Servi ces Technician (MST), Personnel Technician (PT) and Budget
Technician (BT) are in the sane class series as SSA, these three
Techni ci an classes are upward nobility/bridging classes that wll
be treated as exception to the "sane class series" prohibition.
Therefore, transfer into SSA fromthese three classes is stil
allowed. This is pursuant to the authority granted the SPB under
Title 2, California Code of Regulations Section 433 (b) (2).

As corollary to this issue, transfers into MST, PT and BT are not
al l owed, unless the class fromwhich the individual transfers is
within two salary steps of SSA, and was the result of a list
appointnment. This is due to the potential for "dead-endi ng”
individuals in the bridging class where the prohibition agai nst
consecutive transfers will prevent conpletion of their upward
mobility path to the SSA.

The primary ingredient of the SSA Transfer Policy was the
requirenent that all individuals transferring into the class of
SSA nust have either passed the SSA witten examnation or its
equivalent. This is no |longer nmandated. However, please note
that when the requirenents for lateral transfer as described by
Rul e 433 are net (including the possession of required |icenses
and certificates), departnents have the option of requiring a



transfer exam The SPB will not rel ease any of the current forns
of the SSA witten test to departnents. However, assistance in

t he devel opnment of an exam nmay be obtained by contacting Ml

Maj esty in the Test Validation and Construction Section at

(916) 653- 1264, CALNET 453-1264, or TDD (916)653-1511.

| f there are any questions concerning this nmenorandum pl ease
call your SPB oversight program anal yst.
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